TRUONG THCS PHAN CONG HON

MON TIN HQC - KHOI 6

l.LY THUYET
On Bai 14: SOAN THAO VAN BAN DON GIAN
Chon dap 4n ding nhat )
1/ Céac cong viéc chinh can thuc hién deé soan thao vin ban la:
A. g0 van ban va trinh bay van ban.
B. g0 van ban va Iuu van ban.
C. trinh bay van ban, luu van ban.
D. g6 van ban, chinh sira, trinh bay va luu van ban.
2/ Chir cai, chir s6 hay ki hiéu em gd bang ban phim dwoc goi &

A. ki tu C. cht
B. phong chir. D. s6.
3/ Kitw la

A. céc chit s6

B. cac chir cai

C. cac dau ngat cau
D. cac chit céi, chit s6, cac dau ngét cau, ki hiéu.
4/ Thiét bi théng dung dung dé nhap ndi dung vin ban la
A. man hinh C. ban phim
B. loa D. may in.
5/ Van ban soan thao trén may tinh c6 mét sé6 thanh phan co ban la
A. doan van ban, tir soan thao, cau, ki tu, dong
B. ngit phap, tur ngir, cau, doan van
C. céu, chu ngtr, vi ngir
D. diu cAu va dau thanh.
* Ghi cha: Cac em hoc sinh ghi cau héi va dép an dung vao vo Tin hoc ly thuyét
Bai 15:
CHINH SUA VAN BAN
1. Xo6a va chén thém van ban
- Pé x6a mot vai ki tu, ta sir dung phim Backspace hay Delete.
- Pé x6a phan vin ban 16n, ta chon phan vin ban can x6a va bam phim Backspace hay Delete.
- Pé chén thém vin ban, ta di chuyén con tro soan thao vao ding vi tri va nhap noi dung.
2. Chon phén vin ban
- Muyc dich: thuc hién céc thao tac x6a, di chuyén, dinh dang...
- Pé chon phan vian ban:
e Nhip chuét tai vi tri dau
e Kéo va tha dén vi tri cudi
- Cach 2: dung phim Shift va cac phim miii tén
- NGt Undo: khoi phuc lai trang thai trude do
3. Sao chep
Gom 4 budc:
- Chon khéi
- Nhap nat Copy
- Pat con tro soan thao & vi tri can sao chép
- Nhap nat Paste
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4. Di chuyén

Gom 4 budc:

- Chon khéi

- Nhép nat Cut

- Dit con tro soan thao & vi tri can di chuyén

- Nhép nt Paste

* Ghi chi: Céc em hoc sinh ghi vao vo Tin hoc Iy thuyét

1. BAl TAP MAU
Bai Thuc Hanh 6

Phan 1: TAO CHU NGHE THUAT

4

WordArt
1/ Tao Chit Nghé Thudt: (\WordArt) -

B1: Chon cong cu Insert > chon WordArt = chon kiéu chir

B2: Nhap ndi dung cho WordArt > Ok
B3: Xuat hién thém tab Drawing Tools 2>

+Text fill: mau chir

+Text Outline: dudng Viél_} chir
+Text Effects: thay doi kiéu chir

2/ Vi du miu

Luu bai vao 4 D:\6?\LOP_STT_HO VA TEN_BTM ART
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111. BAl TAP VE NHA

Luu bai vao 6 D:\6?2\LOP_STT_HO VA TEN_BT ART
Y/c: Font: Times New Roman, size ti€u d€: tu do

Cau 1: Tp.HCM — CAN THO — CA MAU; hiéu ung: Wave 2
0-CAM
Tp.HCM - CAN TH AU
Cau 2: Lang Goém Bét Trang; hiéu ung: Inflate Bottom
4
Lang Gom Bat Trang
Cau 3: PEN CHU PONG TU:’ hiéu tng: Deflata Bottom

DEN CHU DONQ Tfj’

Moi thac mac PHHS va HS vui 16ng lién hé theo GVBM giang day cua op:

1.CoY - zalo 0786771441
2. Co Thao - zalo 0907254518
3. Thay Hicu - zalo 0901486242

4. Thay Hoang -> zalo 0913701769
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